Assistant Storekeeper - Job Profile
Job Title:
Assistant Storekeeper
Reporting Structure:
The Assistant Storekeeper is reporting directly to the Storekeeper.
Location:
Feedco Investment, Dammam, KSA
Main Duties & Responsibilities:
· Responsible for locating the inventory in the dedicated area inside warehouse.
· Responsible for cross-check product cards to match physical stock bin/pallet/rack/bulk material.
· Responsible for directing the fleet operators and labors inside the warehouse.
· Responsible to maintain cleanse of warehouse and accurate sorting of inventory in the specified areas.
· Responsible for counting physical materials and cross checking with documents (invoice, manifest, PO…etc.).
· Responsible for controlling documentation and labors inside the warehouse and outside yard (if any). 
· Responsible for labors safety inside the warehouse.
· Responsible to always comply with SFDA regulations while achieving business sustainability.

Minimum Qualification & Experience:

· Diploma in business management, supply chain management, engineering or any relevant field.
· MUST have at least 2 years of experience in bulk warehousing.

Skills’ Requirements: 

· Good knowledge of bulk materials warehousing and inventory procedures.
· Good analytical skills.
· Good English language (speaking and reading).
· Good interpersonal skills.
· Good People Management Skills.
· Excellent planning and organizational skills.
